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r.o
	Name 
	:
	Ahmed Abd El-Kawy Khattab. 

	Mobile tel 
	:
	 00971558153652
 00971507312044

	E-mail 
	:
	ahmed_pro2008@yahoo.com
Uare_myworld2000@yahoo.com

	Address 
	:
	 Khalidiyah street , behind muhairy centre


Objectives: 

To develop my career through joining a highly qualified team in a multinational corporation, this will enhance and develop my skills. 

Personal information:

	Nationality 
	:
	Egyptian. 

	Date of birth 
	:
	12/8/1982.

	      Religion   
	: 
	Islam

	Martial status 
	:
	Single. 

	License 
	:
	Valid. 


Educational background: 

· Faculty of commerce

· Tanta University 

· Accounting 

· May 2003 

     Other Educational : Diploma Certificate   Computer General Course for 3 month:

 Technical Skills / Computer Proficiency:
 Operating System.
 Micro Soft Access.

 Micro Soft Excel.
 Micro Soft Word.

 Internet Applications.

TRANNING  :  Language Course  ( English ) For 6 Month . 
Experience work:
	Dates.
	:
	From  July 2007 – up to date

	Position Held(Career)
	:
	Head of public relation

	Main Activities And Responsibilities.
	:
	Governmental Transactions /laws and regulations ministry of Labor and Emigration

	
	
	comprehensive governmental services

	Name And Address Of Company. 
	:
	Al  Dhafra Group - Abu Dhabi branch – UAE

	
	

	Type Of Business. 
	:
	Construction (Civil , Electro, Mechanical ,AC )

	Dates.
	:
	From:                                                                                 August 2007 – up to JUNE 2008

	Position Held(Career)
	:
	:    P. R. O.

	Main Activities And Responsibilities.
	:
	 /Governmental Transactions /laws and regulations ministry of Labor and Emigration/typing …………..

	
	
	comprehensive governmental services

	Name And Address Of Company. 
	:
	Al  Dhafra electro mechanical.est.
  

                          Abu Dhabi - UAE

	
	

	Type Of Business. 
	:
	Construction (Civil , Electro, Mechanical ,AC )

	
	
	

	Dates.
	:
	From:                                                                                 December 2006 –  up to August 2007

	Position Held(Career)
	:
	:    P. R. O.

	Main Activities And Responsibilities.
	:
	 Make Contracts With Internanional Company To Feed their staff / Governmental Transactions /laws and regulations ministry of Labor and Emigration / Buy And Sell propereties for apartments and buildings

	
	
	comprehensive governmental services

	Name And Address Of Company. 
	:
	DURRAT AL EMARAT

 

                         Abu Dhabi/ Dubai - UAE

	
	

	Type Of Business. 
	:
	Properties / international kitchens

	Dates.
	:
	From:                                                                                 December 2003 – up to October 2006

	Position Held(Career)
	:
	HR

	Main Activities And Responsibilities.
	:
	 Registration For New JobAnd Connection With All Staff / typing  all Transaction about staff and other things

	
	

	Company. 
	:
	STARS Group

HURGADA - EGY

	
	

	Type Of Business. 
	:
	Fitness and health clubs and some other hall for games

	Dates.
	:
	From:                                                                                 june 2003 – up to December 2003

	Position Held(Career)
	:
	Cachier

	Main Activities And Responsibilities.
	:
	Transaction about money for services hotel

	
	
	Make report for acouting about chieck in juest and other services

	Name And Address Of Company. 
	:
	               Impire Hotel / Sharm el shaik egy

    

	
	

	Type Of Business. 
	:
	Hotel Services/ booking room and good food spend good time for resting

	Dates.
	:
	From:                                                                                 january 2002 – up to may 2003

	Position Held(Career)
	:
	Sales Man

	Main Activities And Responsibilities.
	:
	

	
	
	

	Name And Address Of Company. 
	:
	CENTR 2M.    / EGY                                   

	
	

	Type Of Business. 
	:
	SALE CLOTHES FOR MEN AND MOBILE AND PREPARE MOBILE SOFT WARE AND HARDWARE


Computer:  

Good operation knowledge of Word, Excel, Access 

Able to deal with and through the internet.                               
language skills: 

Arabic: Mother language 

English: (very good) spoken & written. 

Personal skills:
· Ability to work independently as well as a team member. 

· Ability to work under pressure. 

· Good communication skills
TYPING SYSTEM   : Very Fast To Type Arabic And English
Driving Licence(S)  :  Have Driving Licence 
I HOPE MY EXPERIENCE  QUALIFY ME TO JOINING WITH YOUR  GOOD COMPANY .

Thanks for read my C.V.

With my regards

AHMED KHATTAB

P.R.O

Mob:+971-55-8153652
